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Purpose: This procedure is directed to teachers to give them a quick overview of the startup process to
initialize their classroom web page(s).

Logging in to the website:

After signing and returning the AUP (Acceptable Use Policy) form, teachers will receive a Username
and Password to access the network, PowerSchool and the district website.

To login to the website, navigate to www.d105.net

On the lower left click on SIGN IN and enter your assigned USERNAME and assigned PASSWORD
and then click SIGN IN.
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Changing your Password:

If you wish to change your password or any other account settings, click on the MY OPTIONS in the
lower left and then select EDIT ACCOUNT SETTINGS.

F
Site Manager
Edit Account Settings
Sign Out
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Updats your personal information and account settings below

& Information

Subscriptions
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Click on CHANGE PASSWORD and enter in the new password and confirm.

Next logout and then re-login using your new password. The SIGN OUT option is at the lower left of

the screen.

Accessing your school:

In the upper right is a drop down link called Select a School. Click on it to show all the schools. Find
and select the school you need.
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Accessing your classroom(s):
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Once logged in to the website click on MY OPTIONS, SITE MANAGER. This will present a list of all
the pages that you have access to edit. If you have multiple pages it will list the different pages on the
left of the screen under SITE & CHANNELS. Click on the site you wish to edit.

Blackboard

w Culinary Arts - Ms. Vogg
[ Guarria Miadle Schodl | Classnooms |

[l Growth Mindset - Ms. Ha...

[ Garrie Miodie School | CIssnoms )

If you only have one page then it will go directly to the page.

Blackboard

Grade 1 - Ms. Hill

e

Editors & Viewers

Current Pages

New Page Organize Pages Recycle Bin

Introducing Editing Pro Tips

STATUS  PAGE

[acTve ] A Grade 1 - Ms. Hill

[ acmve ] A Calexdar

[acTve ] A English Lapguage Arts
[ acTive ] W Math

[ acrive | Spelling

You now can select any of the page

Statistics

Find Page

We'll show you what you need to know to
create Adaptive, Accessible, Consistent
and Intzgrated content.

Read Pro Tip #1 to learn about creating
adaptive content. Read Pro Tip # 2 to
learn about creating accessible content.

Acticns ¥

Adticns ¥

Acticns ¥

Adlions ¥

Acticns ¥

Common Tools All Tools

Photo Gallery
D Forms & Surveys

Files & Folders

Pending Comments All Comments

There are no comments awaiting approval.

Total Visits

ink(s) to get into edit mode for the page.
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Click on the monitor if you want to to preview the website on a computer or phone/tablet as you are
editing.
i

Technology Services
Last edited by Blackboard Client Success on July 27, 2017.
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The mission of Technology Services is to collaborate with faculty,

administrators, students, staff, parents and the community in order to oyn | = e
develop, implement and support effective, innovative and fiscally = I =
responsible technology solutions, which enhance and enrich the
educational opportunities and experiences for all students of LaGrange
District 105.

Our staff includes a desktop support technician, chromebook
technician, database administrator and network administrator who Hesgines mage Links LomenMeny  Mininaze Poscast
manage and operate a comprehensive communication network and

approximately 750 PCs used by students and District employees.

Requests for assistance and reports of problems, concerns and issues ) /J*‘ H a= I | | 1

should be directed to the Technology Services Help Desl ’ -

Trish Vanderley Murphy
Technology Manager

tmurphy@d105.net 9! = i

Use Existing

The data migration from the old site was inserted into Apps that closely coorespond to the type of data
migrated. Contacts go to the Contacts App, Calendars to the Calendar App and so forth. On the right
side of the page, you can click on LAYOUT to change the overall layout of the page. Under the APPS
section you can drag and drop any of the Apps to any part on the left hand side of the screen. Once there,
hover your mouse pointer over the App and then select the Green Pencil or Plus Sign to add/edit existing
content or in some Apps the Grey Pencil to edit existing content. It all depends on the App.

Depending on the App, you also may have a full text editor which allows for inserting images and
active links. You can also embed YouTube videos in the Embed App. See APPS and PAGE TYPES
help card for descriptions on all the available APPS.

Once you are done editing, click on the SAVE button and close out of the Editor by selecting the X in
the upper left corner.

Once done, close the Site Manager Window.

Your school Library Media Specialists can also assist you should you have questions.
Or, enter a HELP DESK ticket and a member of the Technical Services will respond to your request.
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